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Welcome to RegisterASA

Thanks for joining our team at www.registerasa.com




Softball Coach

This section is for stepy-step instructions for

softball coaches on how to register an individually
registered team
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Add New Team

Everyteam must have a

00AAl AAIET EoAdANiOMUE the form completely

The team administrator
can be the same person
as the head coach, or a
different person. This is
the member that takes
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registration process.
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entering individual
players.
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bottom of the page.




IMPORTANT

Every Team Administrator
needs to select one of the
coaching roles in order to be
on the invoice to be able to
apply for ACE and a
background check.




REGISTRATION TYPE

When you are registering a team, although you are

registering a group, it is considered B&DIVIDUAL
registration.

The reason Is thaleamRegistrations aré&Jninsured
and Registrations are




Add Members
(Players, Coaches, Etc.)

At this point you are
ready to build your team
In order to insure all of
your members and to be
able to create an invoice
and a roster.
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You will be directed to a
new page to start adding
members.
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Teams

Jitterbugs Gold

Status : Pending
Issues : Yos

Roster Type: Nene
Invoice Number:None

Team Narne

Season

Comyuraty MHomeTown
Regstraton Type
Teom Type

Ordsion

Casucabeon

Coach Prce

$25.00

Deductble DOB

ACEL w/BGOK

ACE2 w/BGOX

Phone

$20.00

ACE Dat BG Date Inv
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Issue Enva Phot




First Step To Adding Members
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member to your team. If no
match is found then on the next
form, complete the rest of the
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You will be taken to another form bl AUAOOO A| A OEA| A| EAE
to complete the rest of the

information.

You are now building your team
roster as you repeat this process
for each member.

1f the member is not kisted on the search results then please dick the ADONEW batton below to add new member,

TheTeam Admin or
Administrator may add 20
players plus the coaching staff
(no limit on number of coaches).




Team Member

To add a team player or
other coaching staff
member fill out the

form completely.

When finished filling
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information, clickthe
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team & add new
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adding members,
OR
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when you are finished
adding players.

Add to Team & Add New Member | Cancet |

Deductble DOB Phone Issue Erma Phot Status Status Date




Add Photo For ID Card
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You can use a team

photo to c':&:rop each PhOtO bOX on the form to
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One photo = ALL their ID card.

Players ID Cards!




Find Photo
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Please select image by clicking the "Browse..." button.
phOtOS on your Then dlick the "Next =" button to upload the image to the server.
personal Computer.

Image to upload:
C:\Users\nteehee\Pictures\jitterbugs.jpg
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the image onto your
computer. AFind the file your team photo was saved to on

your personal computer
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Crop Your Photo 3 Easy Steps!

1. A box will appear |12 RADactive Lioad — Webpage Dilog
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portion of the area of Step 2 of 2 - Cut image
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2. Click in the middle of il Detalls
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Lhe bb('?x ?nd yOU WI” Resized: W:316 x H:200
e apble 10 CI’Op yOUI’ Cursor. —
photo ] + X:58; Y:0
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3. Point your cursor to § Zoom view
one of the end boxes
on the photo and Reset 113.29%
drag close together § Reste image
to crop the photo to

Reset 17.85%

highlight the person
you wish to create
their ID card. [ <Bak ][ Fnsh

http://testregisterasa.itracksports.cor € Internet | Protected Mode: On




Cropped Photo

& | RADactive I-load -- Webpage Dialog
|

Sample to the right
shows the area of the
photo that is cropped. nancy - Profile Photo

Step 2 of 2 - Cut image

- Details
When you have the Original: W:1768 x H:1120
photo cropped to your Resized:W:1714 x H:1086
. . C e 1 Y385
designated area click L e e
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» Zoom view

Reset 20.86%

You can use ONE team
photo to create ID cards
for your entire team! foikiy | %%%

#“ Resize image

http://testregisterasa.itracksports.cor € Internet | Protected Mode: On

&€ | http://testregisterasa.itracksports.com/Registeration/WebCoreModule.ashx?



ID Card Photo

After you crop your

photo it will appear on _ R
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profile page.

To add photos for each
player repeat the process
by first going to the
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the person you wish to
upload a photo.

You can get to the profile
page, by cllcklng on the
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names are located at the
bottom of the page).




Submit Your Team

Teams

After you have taken
care of building your
Ol OOAOh A Al
button will appear in the
upper right hand corner
of the page.

Jitterbugs Gold

O A\Status : Pending
Issues : Yes
Roster Type: None
Invoice Number:None

Team Name

Season
Community/HomeTown
Registration Type

Team Type
~ A~ pqd Division
O OAA
Classification
d State
A A O Assodiation

Group
League

Registration Option

You cannot print a roster
or certificate of insurance
until you have submitted

Reg Option Shorl Player Price

[ Submit]

Jitterbugs Gold

Individual Registration

Youth[~]=

Girls Fast Pitch ]z!
Girls Gold Fast Pitch 18/Under B

Youth - JO - Youth - JO[ ]

Test [E]

JO Indiv $250 Photo Card (Options: ACE BGCK){?_I

Coach Price ACE1 w/BGCK | ACE2 w/BGCK | ACE3 w/BGCK | ACE4 w/BGCK | In

and your requests are
approved by your
Commissioner.

JO Indiv $250
Photo Card
(Options: ACE,
BGCK)

| Save | Cancel | Add Member

$21.00 $37.00 $25.00 $20.00 $20.00 $20.00



Set Up For Malling Invoice
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button is clicked from

the previous page, you
are brought to this form

| Registration Submission Confirmation

Thank you for submitting your registrations. Please enter your shipping address and payment

which will direct you on information for any items that may be shipped to you.
where to mail your Rote Ty BT - |
invoice and check to e USES st Clans

. Redpient Name Nancy Teehee
register your team. .
Choose between roster 85?;”??1?‘13’ e
types, ship methods,
and the rest will be i
automatically filled in Payment Method: Check|[<]
for you.

Now click the blue
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Invoice

When you clicked the
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automatically created

an invoice for your

team.

You can see in the
background an invoice
number has been
created.

Your roster stqtus now
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